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  LCS 4 (5/2024) 

      
LIBRARY CARD APPLICATION FORM

3
Please complete the following items in BLOCK LETTERS and in BLACK INK. The applicant is required to produce valid proof of identity and residential address 
issued within the last 3 months upon submission of the application form.  If you fail to provide the required personal data, we will be unable to process your application. 
* * Delete whichever is inapplicable  

Applicant 

Name in Chinese                             Name in English 
1  Mr   

2 Mrs  Surname
3 Miss  

4  Ms  Other Names           

*   Hong Kong
* HKID Card/Birth Certificate/Travel Document No.      Place of Issue ( )  

Others (Please specify)

 Residential Address in Hong Kong 

(  Applicant must fill in his/her updated residential address.) 

 Correspondence Address (  Optional) 

 

 
Residential Telephone No. 

  
Mobile Phone No.  

 Email Address 

                                 

 I prefer to receive notifications by email. I have read and agree to abide by the “Conditions of Use for Email Notification Service”.

For Library Use Only 

District:
1 Central & Western 11 Sham Shui Po

 2 Eastern 12 Southern 

 3 Islands 13 Tai Po

 4 Kowloon City 14 Tsuen Wan 

 5 Kwai Tsing 15 Tuen Mun

 6 Kwun Tong 16 Wan Chai

 7 Reserved 17 Wong Tai Sin 

 8 North 18 Yau Tsim Mong 

 9 Sai Kung 19 Yuen Long

10 Sha Tin 20 Others

Pcode :         

3 ( )
Upon submission of the application form, please produce proof of residential address issued within the last 3 
months (e.g. water/electricity/gas/ telephone bill, etc.) for verification.

Occupation      1  Student  2  Employed 3  Housewife 4  Retired   5  Others 

I have read the Libraries Regulation and agree to abide by it.

            
Date _______________________________________ Signature of Applicant ________________________________________

 GUARANTEE

18 ( ) ( )
( )

21 27 28  
If the Applicant is under the age of 18, this Guarantee should be completed by his/her parent (father or mother) or guardian.  If his/her parent or guardian is unable to become 
the guarantor for whatever reasons, the Applicant should produce an adult resident of Hong Kong to be his/her guarantor.  If the Applicant is a non-resident of the Hong Kong 
Special Administrative Region e.g. an overseas visitor, this Guarantee should be completed by an adult resident of Hong Kong (For details, please refer to the item on 
Non-residents of the Hong Kong Special Administrative Region in the “Notes on Application for Library Card” overleaf).  The guarantor shall be liable for all liabilities incurred 
by the Applicant under Section 21, 27 or 28 of the Libraries Regulation. 

Guarantor 
                  
         Name in Chinese            Name in English 
1 Mr          
2 Mrs   Surname        
3 Miss          
4 Ms   Other Names        

HKID Card No.     (  ) 

 Residential Address in Hong Kong  ( If different from the Applicant’s)

 Correspondence Address  (  Optional) 

Residential Telephone No. Mobile Phone No.  

I have read the Libraries Regulation and agree to abide by it.

              
Date __________________________________  Signature of Guarantor __________________________________

Date of Birth
 day month year
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  Personal Information Collection Statement 

(a) (a) The personal data provided in this form will be used for the 
purposes of processing the application, posting library notices and 
providing library services only. 

(b) ( ) ( 486 ) 18 22
1 6

 

(b) You have a right to request access to and correction of your 
personal data provided in this form in accordance with Sections 18 
and 22 of and Principle 6 of Schedule 1 to the Personal Data 
(Privacy) Ordinance (Cap 486).  Your right of access includes the 
right to obtain a copy of such data subject to a charge as prescribed 
by the Leisure and Cultural Services Department. 

(c) (c) Please contact the library staff if you have any enquiries 
concerning the personal data collected by this form, including the 
requests for access and correction. 
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Notes on Application for Library Card 
 

Residents of the Hong Kong Special Administrative Region 
Persons aged 18 or above 
1. Complete an application form and submit it in person to any 

public library. 
2 .  Present the application form together with an original copy of 

your Hong Kong Identity Card and proof of residential address
issued within the last 3 months (e.g. water/electricity/gas/telephone
bill, etc.) for verification.  

Persons under the age of 18 
1. Complete an application form and submit it to any public library. 
2. The “Guarantee” part of the form is to be completed and signed 

by your parent (father or mother) or guardian.  If your parent
(father or mother) or guardian is unable to become the guarantor 
for whatever reasons, you should produce an adult resident of 
Hong Kong to be your guarantor. 

3. Present the application form together with your proof of identity, 
an original copy or a photocopy of your guarantor’s Hong Kong 
Identity Card and proof of residential address issued within the 
last 3 months for verification.  Applicants who do not have an 
identity card may produce photocopies of their birth certificates. 

 
Non-residents of the Hong Kong Special Administrative Region 
1. Complete an application form and submit it in person to any 

public library. 
2. Produce an adult resident of Hong Kong to be the guarantor.  

The “Guarantee” part of the form is to be completed and signed 
by the guarantor.  In case of the absence of a guarantor, 
non-residents of the Hong Kong Special Administrative Region 
aged 18 or above may still borrow a maximum of 10 items of 
library materials by paying a deposit for each item borrowed. 

3. Present the application form together with your valid travel 
document, an original copy or a photocopy of the guarantor’s 
Hong Kong Identity Card and proof of residential address issued 
within the last 3 months for verification. 

 
Borrowing Limit 
After completion of the application, the applicant will be issued a 
library card which may be used to borrow a maximum of 10 items of 
library materials for a period of 14 days. 
 
Loss of Library Card 
Report of loss of library card must be made in person at any public 
library.  The library card holder may, however, first report the loss 
by telephone to the Hong Kong Public Libraries in order to prevent
the unauthorised use of the lost card. 
 
Change of Personal Particulars 
Any change of personal particulars should be notified to the Hong 
Kong Public Libraries.  For details, please contact our library staff or 
visit the following website:  
www.hkpl.gov.hk/update 
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